
 

 

Representing Data in Oral Presentations 

Effective visual representation of data in oral presentations enhances understanding 

and retention.  

1. Simplicity and Clarity: Keep visuals simple to avoid overwhelming your 

audience. Use clean lines, clear labels, and a minimal color palette. Avoid 

clutter by focusing on the most important data points. 

2. Consistency: Maintain a consistent style throughout your presentation. Use 

the same fonts, colors, and graph types. This helps the audience follow your 

narrative and understand the information more easily. 

3. Use of Text Wrap and Text Boxes: Incorporate text wrap and text boxes to 

clarify and emphasize key points. Position text strategically around figures 

to guide the viewer’s eye and provide context without obscuring the data. 

4. Appropriate Chart Types: Choose the right type of chart or graph to 

represent your data. Bar charts are excellent for comparisons, line graphs 

show trends over time, and pie charts illustrate parts of a whole. 

5. Highlighting Key Data: Use color or annotations to highlight critical data 

points. This draws attention to the most important aspects of your data, 

making your message clear and memorable. 

6. Legibility: Ensure all text and data points are legible from a distance. Use 

large fonts and high-contrast colors, and avoid using too much text on any 

single slide. 

Exercises for Practicing Data Visualization 

1. Creating a Comparative Bar Chart: 

o Choose a dataset with comparable categories (e.g., exam scores of 

different classes). 

o Create a bar chart using software like Excel or Google Sheets. 

o Add text boxes to explain significant differences or trends. 

o Practice presenting this chart, ensuring you clearly describe the 

comparisons. 

2. Designing a Trend Line Graph: 

o Select a dataset that shows changes over time (e.g., monthly sales 

data). 

o Create a line graph and identify key trends. 

o Use text wrap to add context or explain notable peaks and troughs 

directly on the graph. 

o Present the graph, focusing on how visual aids contribute to 

understanding the data’s progression. 

 

Best Practices. 



 

 

 

3. Building an Annotated Pie Chart: 

o Use a dataset that represents parts of a whole (e.g., budget allocation). 

o Create a pie chart and add text boxes with percentages and 

descriptions. 

o Ensure the text is positioned to avoid overlapping with chart sections. 

o Practice presenting the chart, explaining each section’s contribution to 

the whole. 
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