
 

 

 Understanding Plagiarism and How to Avoid It 

Plagiarism is the act of using someone else's work, ideas, or expressions without 

proper acknowledgment, presenting them as one's own. Many times, students 

unwittingly commit acts of plagiarism, so it’s important to always check and 

double-check reference material for accuracy in a paper for a course or publication. 

Plagiarism can involve copying text, failing to credit the source of information, 

paraphrasing someone else's ideas without giving credit, or even using media, such 

as images or videos, without proper attribution. Plagiarism is considered a serious 

academic offense because it violates ethical standards and intellectual property 

rights, undermining the integrity of our academic process. 

1. Direct Plagiarism: Copying text word-for-word from a source without 

quotation marks or proper citation. 

2. Self-Plagiarism: Reusing one's own previous work without permission or 

acknowledgment, such as submitting the same essay for different courses. 

3. Mosaic Plagiarism: Mixing copied phrases or ideas from different sources 

without proper citation, even if interspersed with original content. 

4. Accidental Plagiarism: Failing to cite sources correctly out of ignorance or 

misunderstanding of citation rules. 

1. Understand and Use Proper Citation: 

o Be familiar with required citation styles (e.g., APA, MLA, Chicago) 

and consistently apply it. This will include understanding how to 

format in-text citations and reference lists. 

o Utilize resources like style guides, citation manuals, and online tools 

to ensure accuracy in citations. 

2. Keep Track of Sources: 

o Maintain meticulous notes on all sources you consult during research. 

Include full bibliographic details for books, articles, websites, and 

other materials. 

o Use citation management tools like Zotero, EndNote, or Mendeley to 

organize and keep track of references. 
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3. Paraphrase Effectively: 

o Paraphrasing involves rephrasing someone else's ideas in the writer’s 

own words. To do this, ensure that the paraphrase is substantially 

different from the original text while accurately conveying the 

original meaning. 

o Even when paraphrasing, it always provides proper attribution to the 

original source. 

4. Quoting and Summarizing: 

o Use direct quotes sparingly and only when the original wording is 

crucial to a point. Enclose the quoted text in quotation marks and 

include an in-text citation. 

o Summarize larger sections of text by condensing the main ideas into a 

brief overview, and provide proper attribution. 

5. Seek Permission When Necessary: 

o If students intend to use substantial parts of their previous work or 

unpublished material, they should seek permission from their 

instructor or follow the institution’s guidelines on self-plagiarism. 

6. Utilize Plagiarism Detection Tools: 

o Use plagiarism detection software, such as Turnitin or Grammarly, to 

check your work for potential plagiarism before submission. These 

tools can help identify unintentional plagiarism and ensure proper 

citation. 

7. Understand Common Knowledge: 

o Common knowledge refers to information widely known and accepted 

by the general public. This does not need to be cited. However, when 

in doubt, it is safer to provide a citation. 

8. Educate Yourself on Plagiarism Policies: 

o Be familiar with the institution's plagiarism policies and understand 

the consequences of plagiarism. This knowledge can motivate 

adherence to academic integrity. 

9. Practice Academic Integrity: 

o Develop a habit of honesty and integrity in academic work. Recognize 

that proper citation is not just about avoiding plagiarism but also 

about respecting the intellectual contributions of others. 

10. Seek Help When Needed: 

o If students are unsure about how to cite a source or whether something 

constitutes plagiarism, they should seek guidance from instructors, 

writing centers, peers, TAs, or academic advisors. 
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